


Before POSTING You may 

benefit from knowing the full response 
power our job boards offer. This may help 
you handle responses perfectly. 

Posting 
a Job 

When advertising on Targeted Recruitment’s portfolio of niche 
websites your responses may come from a variety of sources 

Job Distribution 

Employer 
Panel 

Your job is sent to up to 3000 partner websites, depending 
on relevance, so its important the information we send 
matches the values of other job boards.  When jobseekers 
hit the apply button you can choose where they are directed. 

        You can have 
applications 

emailed or sent to 
a designated email 

address 

Any applications made by visitors to the website are 
managed through your employer panel, you will receive an 
email notification whenever this happens. To see these 
applications you must log into your employer panel. 

        You can also 
choose to have 

applications 
redirected to your 

website if you 
prefer 

Depending on which package you choose, you can set up CV 
alerts in your employer panel. Simply click “CV Alerts” on the 
menu. Choose your criteria, and you will be sent relevant 
jobseekers details as they register and match your criteria. 
Please note these jobseekers have not applied for any jobs. 

        
Too Busy? Just email your advert to us 

and a logo and we will take care of 
setting up your account to tried and 

satisfactory settings 
info@targtedrecruitment.co.uk  

single posts only 

 

We guarantee relevant 
applications because we 

are relevant 

A full report 
showing all  

tracked 
responses 

will be 
emailed at 
the end of 

your 
campaign 
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Setting Up Your Account 
        

Too Busy? Just email your advert to us 
and a logo and we will take care of 

setting up your account to tried and 
satisfactory settings 

info@targtedrecruitment.co.uk  
single posts only 

 1 
Hit the register link on the employers page.  
Fill in all the details including your company description 
Upload you logo, check your happy with our terms, 
kindly fill in our anti spam box and click register 

Choose a 
password and 
admin email 

address 

Your company 
description will 

appear above posted 
job adverts 

Logos must be Gif 
or Jpeg format 

Please check our terms 
and comply with our anti 
spam form to complete 
your employer  account 

registration 

This information is for 
accounts purposes 

only and will not show 
on job postings 2 

Your Registered! 
You are ready to post a job 
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Posting 
a Job 

        
Too Busy? Just email your advert to us 

and a logo and we will take care of 
setting up your account to tried and 

satisfactory settings 
info@targtedrecruitment.co.uk  

single posts only 

 

1 Assuming you have selected pre-payment or 

Invoice to finish your account registration, you can 
now post a vacancy, if not the screen below will 
appear when you click “advertise job vacancy” You 
will need to select a package and payment 
method in order to proceed 

        If you select 
the Invoice option 
you will need to 

wait for us to 
authorise your 
account before 
using any of our 

services 
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Posting 
a Job 

        
Too Busy? Just email your advert to us 

and a logo and we will take care of 
setting up your account to tried and 

satisfactory settings 
info@targtedrecruitment.co.uk  

single posts only 

 

2 As your job may be sent to 
3000 partner job boards, we 
need to ensure certain parts 
of our form are consistent 

Do not put any 
gaps in your job 

reference 

This is the DEFAULT email 
address applications will be sent 

to unless you give us a web 
address to send applications to 

Please use dd/mm/yyyy format, your 
job will expire on the date you specify 

if it is less than 30 days 

To make your job searchable as 
possible we would advise to put the 
key skill or naming convention in the 

job title to maximize response 
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Too Busy? Just email your advert to us 

and a logo and we will take care of 
setting up your account to tried and 

satisfactory settings 
info@targtedrecruitment.co.uk  

single posts only 

 

3 Nearly finished, just a few more 
things before posting a job Posting 

a Job 
Paste or type your vacancy text in the box 
provided, if pasting from word click the paste 
from word icon in the menu. For best results 
check “remove font style and definitions” 

You can leave the 
salary field blank, if 
entering a salary do 
not use currency 
signs, please 
complete the drop 
down menus in the 
box, do  not use “,” 
Specify weekly, 
monthly or annual 

You must check “yes”, for the best response .If you have your own 
application page you must provide a web address for applications 

and then check “yes” otherwise applications will be emailed to you 

If Blank applicants 
will be emailed to 
your email address 
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CV  
Browsing 

Browsing CV’s 
You can only see full Job 
seeker contact details once 

you have shortlisted them 

Our CV Browsing tool makes it 
easier to create a shortlist of 
suitable candidates 

1 Click “search jobseekers” 

Browse and save CV’s 

2 

3 

To view your saved 
CV’s click the menu 
option “Saved CV’s”, 
and create a shortlist 
by clicking the 
shortlist squares. 
A final shortlist is 
viewable on the 
“shortlist menu 
option. 



CV Alerts – for ongoing Recruiters CV  
Alerts 

Simply choose your 
preferences, and hit  
“save” we will send 
you matching 
candidates by email 
as they register 

Email  we  will 
send matching 

CV’s to 

Choose the career 
specialism(s)  and 

locations you want 

Don’t forget to 
enable CV alerts 

Your List of 
current CV 

alerts 

        

Too Busy? Just email your 
requirements to us and a logo and 
we will take care of setting up your 

account to tried and satisfactory 
settings 

info@targtedrecruitment.co.uk  
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That’s It! 

Please contact us if you need any 
assistance – Its free and we would be 

delighted to help 

Targeted Recruitment Ltd 
Tel: (+44) 0845 467 0014 

info@targetedrecruitment.co.uk  
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